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NVIVO Tailored Session Request Form        
[image: image2.jpg]NVivo -Manage, Structure, Code, Analyse, Report





Appointment Date:                   Time:
Choice of session:  Online remote session   
	Your Name: 
	Phone:

	Email address:

	Invoice Address:  

This is important for our invoice system. Please provide an invoice address.
	Purchase Order No:

(if your organisation is paying for the service)




A typical structure of 1-1 tailored programme is as follows BUT note, the training will be tailored to your needs:
· Create your project from scratch, if you have not already created it.

· Create folders to store your transcripts and other data sources.

· Import your data sources into NVivo.

· If applicable, you will be shown how to format your focus group data in readiness for importing.

· Setup the demographic attributes for your 1-1 transcripts, focus groups, survey datasheets.

· You will learn how to make notes: create project journal; add annotations, memos, See also links, and hyperlinks.

· Develop your thematic coding framework to code your data into.

· Code your transcripts and other data sources into both open codes and thematic coding framework.

· Tidy up your coding:  re-house your open codes into the thematic coding framework; merge some nodes to generate a simpler coding system for analysis.

· Set up queries to explore and to answer your research questions.

· Use visual tools to create presentation views of your current understanding as well as to explore relationships in your data.

· Explore your data using Maps, Charts, Diagrams, and Social Network Analysis.

· Export your reference summaries or query outputs into Microsoft Word to begin your writing up.

· Learn how to generate framework matrices if required, to systematically review your literature.

Please complete the following to help me understand your project and setup it at your first session.  
Research Question(s)
	


Sources (focus group, individual interviews, diaries, photos, video data, documents, PDF literature, survey datasets, social media content- Twitter, Facebook and LinkedIn)
	


Demographics attributes about the participants in your study
	


Sample size 

	


Research methodology (ies)

	


ADDITIONAL INFORMATION REQUIRED 
Do you have at least one transcript of your data? (Yes   ( No
If not, practice data will be supplied. 

· A copy of your framework model, if you have created one. This will greatly assist in setting up the thematic framework of your project in NVivo. I will help you with this if you do not have one. 
Return the completed form to: Elizabeth Wiredu by email ew@elizabethtraining.co.uk
Workbook

You will receive a comprehensive workbook in PDF with the service.
Fees and Payment
Hourly  1-1 training is charged at:

· Student rate is £53.79 VAT free.

· Academic staff rate is  £59.17 VAT free.

· Non- academic rate is £65.09 VAT free.

Payment is required at the end of session. Receipt is produced for your payment. Where purchase order number is provided, invoice is sent to your organisation’s finance department.

Please make BACS payment to Data Solutions Services, Santander Business Banking, Bridle Road, Bootle, Merseyside L30 4GB.  UK Account no: 42107523, Sort Code: 09-06-66. International: Swift BIC: ABBYGB2LANB, IBAN: GB17ABBY 0906 6642 1075 23.
Terms and Conditions

If you wish to cancelled a confirmed meeting, please inform me at least 2 working days for an alternative date to be rescheduled otherwise, part payment may be required.
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